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SPRINGFIELD DRIVEWAY REGULATIONS 
 

INSTRUCTIONS TO APPLICANTS FOR THE 

CONSTRUCTION OR ALTERATION OF DRIVEWAYS 

***** 

IMPORTANT: READ CAREFULLY BEFORE 

FILLING OUT APPLICATION 

The following regulations govern the construction and alteration of driveways, entrances, 
exits and approaches to and from a Town street/road or a state highway, the entire length 
of the driveway. 

It shall be unlawful to construct or alter in any way that substantially affects the size, 
layout or grade of any driveway, driveway exit, or approach within the limits of the right-
of-way to and from a Town street/road or a state highway in the Town of Springfield, 
public or private, that does not conform to the standards of these regulations and to the 
terms and specifications of a written permit issued by the Board of Selectmen’s 
authorized agent (hereinafter known as Road Agent). These driveway regulations shall 
also apply to any driveway extending into property from the edge of the right-of way of 
any state highway in the Town of Springfield.  

Appeal of a decision of the Road Agent to deny a driveway permit may be made as 
provided in Section VI, A.  

The Town of Springfield Planning Board hereby adopts and incorporates by reference 
RSA 153:5 State Fire Code Section VI, as amended, RSA 236:13 Driveways, as 
amended, the NH Department of Transportation (DOT) Driveway Permits Policy, 
adopted 3-10-2000, as amended, as part of these Springfield Driveway Regulations. 
References within the DOT Driveway Permits Policy to any State, Department, District 
Engineer and other state specific term apply to the town equivalent. 
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SECTION I – PURPOSES, SCOPE AND AUTHORITY 

A. PURPOSES

1) Promote the orderly and planned growth of undeveloped areas of Springfield;  

 - The purposes of these Driveway Regulations include those of the NH DOT 
Driveway Permits Policy Section 1. Purpose, and:  

2) Protect the public health, safety and welfare; 

3) Protect the overall aesthetics of the Town;        

4) Ensure safe and efficient access to and from the town street/road or state highway to the 
building site for the owner, guests, and emergency response personnel and vehicles;  

5) Ensure that driveway design and construction comply with the steep slopes, wetlands, 
shore lands, streams and floodplain regulations in the Zoning Ordinance;  

6) Ensure that driveway design and construction provide adequate temporary and permanent 
erosion control measures; 

7) Ensure and preserve the integrity of public roads;        

8) Ensure that driveway design and construction prevent adverse storm water, snow and ice 
impacts on the street/road or state highway providing access.  

 

B: SCOPE

 

 – The scope of these Driveway Regulations include those of the NH DOT 
Driveway Permits Policy Section 2. Scope 

C. AUTHORITY

1) RSA 236:13 & 14 - Access to state highways and Town street/roads;  

 - The authority for these driveway regulations is provided by various RSA 
and Life Safety Codes, as amended:  

2) RSA 236:19 & 20 - Relative to causing water, snow or other materials to be placed upon 
the highway;  

3) RSA 674:16 & 17 - Zoning;  
4) RSA 674:35 & 36 - Subdivision Regulations;  
5) RSA 674:43 & 44 - Site Plan Review Regulations;   
6) RSA 41:11 - Authorizing the Selectboard to adopt highway regulations;  
7) RSA 153:5 State Fire Code; 
8) NFPA 1 - Life Safety Code, Chapter 18 Fire Department Access & Water Supply   
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SECTION II - APPLICATION PROCEDURE  

 
A. APPLICATION  

1. Any person or entity wishing to construct a driveway or alter any driveway extending 
into property from the edge of the right-of way of any state or municipal roadway in the 
Town of Springfield, in any way that substantially affects the size, layout, grade, 
entrance, exit, or approach shall obtain a Driveway Permit Application from the 
Springfield Road Agent, and shall file that application, with a map of the proposed 
construction, with the Road Agent. 

2. Applications for a Driveway Permit shall include all data required by Sections 5 and 6 of 
the NH Department of Transportation (DOT) Driveway Permits Policy adopted 3-10-
2000, as amended.  

3. The Board of Selectmen shall set fees for a Driveway Permit adequate to cover 
administrative, professional, and appeal costs 

 

NOTE -

 

 Failure of the applicant to pay fees, supply the information and the map requested, shall 
be sufficient grounds for denial of the application.  

NOTE -

  

 The design of the proposed driveway construction shall conform in all aspects to the 
typical drive standard schematic (see Appendix IV NH DOT Driveway Permits Policy, as 
amended). It is understood that the applicant shall confer with the Road Agent as to sloping, 
culverts, and any other aspects of construction of said driveway. Any deviations from the typical 
profile and standard shall be noted in writing on the Driveway Permit. The Road Agent may 
waive any of the design requirements when it is shown that strict compliance would cause undue 
or unnecessary hardship, so long as such waiver shall not result in any injury to the public health 
or welfare. The Road Agent or Planning Board may require engineered drawings of the driveway 
when in his/its opinion the need is warranted by certain aspects of the design, such as wetland 
crossings, ledge removal, steep slopes, underground drainage, etc.  



SPRINGFIELD DRIVEWAY REGULATIONS 

Page 5 of 9 Adopted: 03182010 Revised: 01162025 
 

The Road Agent and the Zoning Coordinator shall review the application for completeness, 
compliance with the Standards outlined in Section III below, and inspect the site 

B. REVIEW, INSPECTIONS AND APPROVAL  

1. If the application is in compliance, a written driveway permit shall be issued within 65 
days to the applicant by the Road Agent stating the terms and specifications for the 
construction or alteration of the driveway.   

2. If the application requires more technical review in the opinion of the Road Agent and/or 
Zoning Coordinator, then the application will be placed on the agenda for the next 
Planning Board Meeting for review and further action.  

3. If the application is disapproved, the Road Agent shall provide the applicant written 
notification within 65 days stating the reason for disapproval. Appeal of the Road 
Agent’s decision to deny a driveway permit may be made as provided in Section VI, A. 

4. When the driveway construction is complete, the Road Agent shall inspect the driveway 
and certify to the Board of Selectmen and Planning Board that it is in compliance with 
the Standards outlined in Section III below and the terms and specifications listed in the 
driveway permit. If the construction is deficient in any manner, the Road Agent shall so 
notify the Board of Selectmen and Planning Board.   

 

1. Professional Services: The Planning Board or Road Agent may require the submission of 
plans or studies prepared by engineers, surveyors, or other professionals as deemed 
necessary. 

C. PROFESSIONAL SERVICES COST RECOVERY 

2. Cost Responsibility: Applicants for permits requiring professional services are 
responsible for covering all associated costs. These costs include, but are not limited to, 
engineering reviews, plan checks, inspections, and surveys. 

3. Cost Estimates and Security: The required security amount shall be based on an estimate 
of professional service costs provided by an engineer or contractor selected by the 
Planning Board. This estimate must be approved by the Planning Board or Road Agent 
before securing the funds. The security amount must be between 110% and 150% of the 
estimated costs. The Planning Board may apply an annual cost escalation of up to 15%. 
The security will not be released until the Road Agent certifies that construction and 
repairs meet the specified standards and the approved plan. 

4. Appeals: Applicants who believe that charges are incorrect or excessive may file a 
written appeal with the Planning Board within ten (10) days of receiving the billing 
statement. During the appeal process, further consideration of the application will be 
suspended. 
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The standards contained within these Driveway Regulations include those of the NH DOT 
Driveway Permits Policy. Constructions standards for driveways shall be governed by the NH 
DOT Driveway Permits Policy, applicable laws, regulations, and ordinances, outlined in Section 
I C. Authority, and these additional standards: 

SECTION III - STANDARDS  

1. FLOODPLAIN: The driveway design and construction shall comply with the provisions 
of the Springfield Floodplain Management Ordinance, as amended. No encroachments, 
including fill, new construction, substantial improvements, and other development are 
allowed within the floodway that would result in any increase in flood levels within the 
community during the base flood discharge.  

2. EROSION CONTROL: Erosion control measures to manage storm water drainage shall 
be designed and constructed to protect the Town street/road or state highway providing 
access and as well as abutting properties. Storm water drainage control systems shall be 
designed and constructed to ensure adequate drainage of storm water away from and off 
the street/roads. Erosion control measures shall be designed and constructed to control 
sediment and retain it within the lot being developed for the driveway.    

3. PULL-OUTS: Pull-outs allow emergency vehicles to pass one another and other private 
vehicles on one-lane driveways during emergency operations. Pull-outs are required at 
400-foot intervals along a driveway or private access road. They must be designed to be 
of sufficient length and width for emergency vehicles to pass one another, while at the 
same time minimizing site disturbance. Pull-outs must be a minimum of 8-feet wide and 
at least 55-feet long (including tapers) to accommodate a fire engine 

 

NOTE -

  

 An applicant may request a waiver of the standards from the Planning Board for 
properties where the minimum access standards cannot be met or where the traffic volume on a 
service road or local road is low.  The Planning Board may grant such a request if the access way 
is placed at the safest possible location, does not pose an undue safety hazard to traffic or 
pedestrians, and does not adversely impact the environment. 
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The applicant may be required by the Planning Board or Road Agent to file a bond, letter of 
credit, cash, or passbook, payable to the Town of Springfield, in an amount sufficient to cover 
the cost of the construction of that portion of the driveway within the right-of-way of the 
street/road, including the required culverts, ditches, other drainage structures and the paved 
apron, and to cover the cost of repairing street/roads disturbed by the construction. The amount 
of the security shall be based on an estimate of the necessary construction and repair cost by an 
engineer or contractor selected by the Town. The estimate shall be approved by the Planning 
Board or Road Agent prior to obtaining the security. All security shall be for not less than110% 
nor more than 150% of the estimated cost. The Planning Board may apply a cost escalation of up 
to 15% per year. The security shall not be released until the Road Agent has certified completion 
of the construction and repairs in accordance with the standards stated in these regulations and in 
accordance with the plan approved by the Road Agent or Planning Board.  

SECTION IV - SECURITY   

The applicant shall request the Board of Selectmen to assign an E-911 address after the driveway 
has been constructed and certified by the Road Agent as completed. Such E-911 address number 
shall be displayed as required by the Board of Selectmen. 

SECTION V - E-911 ADDRESS  

SECTION VI - ADMINISTRATION  

 
A. PLANNING BOARD APPEAL  

The Applicant is responsible for any fees incurred as a result of an appeal of a denial of a 
Driveway Permit application. The Board of Selectmen shall set fees adequate to cover 
administrative costs. 

Driveway Permit applications denied by the Road Agent may be revised to comply with the 
Standards outlined in Section III and resubmitted to the Road Agent and the Zoning Coordinator 
for review and approval or the applicant may appeal the decision of disapproval by the Road 
Agent to the Planning Board. To appeal the decision to the Planning Board, the applicant shall 
submit a statement in writing to the Planning Board outlining why the standards cannot be met. 
For an appeal to be considered, the applicant must include the following information in the 
statement submitted and must prove to the Planning Board that:  

1. the purpose of the driveway regulations will be served by the proposed design;   

2. unique circumstances exist which require deviation from the driveway regulations;   

3. no reasonable alternatives to the proposed design exist; and   

4. no increase in the risk to public safety will result from the proposed design.   
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If the Planning Board decides to hear an appeal, it shall conduct a public hearing on the appeal 
after giving abutters 10 days notice and posting the notice in two public places.  

 The Planning Board shall approve, approve with conditions or disapprove the driveway permit 
application appeal, after considering:  

1. the original application and any supplemental materials provided in connection with the 
appeal;  

2. the recommendations of the Road Agent, Fire/EMS, Police, Zoning Coordinator, and 
Planning Board members;  

3. comments from the applicant; and   
4. comments from abutters or other interested parties.     

 If disapproved, written notification outlining the reasons for disapproval shall be sent to the 
applicant. If approved or approved with conditions, written notification of approval, outlining the 
conditions, if any, shall be sent to the applicant. 

B. VARIANCE OR SPECIAL EXCEPTION

 Any proposed driveway not complying with the standards and requirements of the Springfield 
Zoning Ordinance must be revised to comply or a Variance or Special Exception approved by 
the Zoning Board of Adjustment must be obtained before a driveway permit can be issued.  

 from the ZONING BOARD of ADJUSTMENT  

The Board of Selectmen or their designee is hereby given the power and authority to enforce 
these regulations. It shall be the duty of the Selectboard, or other official designated by the Board 
of Selectmen as an enforcement authority, to enforce the provisions of these Driveway 
Regulations. Alternative approaches to enforcing these regulations include the following. All of 
these approaches to enforcement need not be pursued.  

C.  ENFORCEMENT  

1. RSA 676:15  Injunctive Relief;  
2. RSA 676:17  Fines and Penalties;  
3. RSA 676:17-a  Cease and Desist Orders; and  
4. RSA 676:17-b Local Land Use citations; Pleas by Mail. 

If any section, clause, provision, portion, or phrase of these regulations shall be held to be invalid 
or unconstitutional by any court of competent authority, such holding shall not affect, impair or 
invalidate any other section, clause, provision, portion or phrase of these regulations. 

D.  SEVERABILITY 
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This regulation shall be interpreted and applied in a manner consistent with the purposes and 
objectives stated herein. Any ambiguities or uncertainties arising from the interpretation of this 
regulation shall be resolved in a manner that furthers its intent and objectives. 

E: INTERPRETATION AND APPLICATION 

Whenever the provisions of this Regulation differ from those of other Laws, Ordinances or 
Regulations of the Town or State, that provision or ruling which imposes greater restriction or 
higher standard shall govern. 

F. VALIDITY 

If a driveway construction, reconstruction or alteration is not completed within one (1) year from 
the date of approval, the permit shall expire. Construction shall not begin or continue unless and 
until the permit is renewed. 

G. EXPIRATION OF PERMIT 

The landowner shall indemnify and hold harmless the Town of Springfield and its duly 
appointed agents and employees against any action for personal injury and/or property damage 
sustained by reason of the exercise of this permit. 

H. INDEMNIFICATION 

These regulations may be amended or rescinded by the Planning Board following a public 
hearing on the proposed change(s). The Planning Board shall transmit a copy of any changes of 
these regulations to the Board of Selectmen, the Road Agent, and the Town Clerk. 

I. AMENDMENT 

 
SECTION VII – EFFECTIVE DATE AND APPROVAL 

Revised and approved by the Springfield Planning Board on January 16, 2025 

 

    

    

    

_______________________________________ 


