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PLANNING BOARD MEETING MINUTES 

Thursday, December 18, 7:00 p.m. 
Springfield Memorial Building 

 
PRESENT: 
Mike Howard-chair 
Jen Roberts-ex officio 
Tim Bray-Zoning Coordinator 
Don Hill-member 
Ken Jacques-member 
Tanner Jacques-member 
Tim Josephson-Upper Valley LSRPC 
Darrin Patten-member 
John Trachy-member 
 
ALSO PRESENT: 
Sandy Burke, Steve Dzubak, Gene Hayes, Josh McGraw, Janet Roberts, Tom Rolland, Clinton?? 
 
MEETING: 
 

• Meeting called to order at 7:00 p.m. by chairman Mike Howard.  
 

• Discussion around proposed draft short-term rental warrant article, adding section 7.30 requiring a 
Conditional Use Permit (CUP). Consensus was agreed upon in the December 4th meeting that 
sections 7.30.5 through 7.30.9 would be stripped from the Zoning Ordinance and placed in the Site 
Plan Review Regulations. Steve Dzubak noted to the Board that if the Site Plan Review Regulations 
were included in the Zoning Ordinances, then these could only be updated annually by vote of the 
Town. If they are included in the Site Plan Review Regulations, the Planning Board can review at 
their discretion and vote to update with a noticed hearing meeting. The Board decided to strike 
major and minor site plan references and change these to just site plan review. Darrin Patten 
explained that because the Board was currently making changes to the draft, the hearing must be 
continued to the next Planning Board Meeting, to vote on the agreed upon updates.  

 
• Discussion on proposed draft accessory dwelling unit (ADU) warrant article. The draft was 

amended to include a reference to the NH RSA 674:71-73 regarding Accessory Dwelling Units. The 
Zoning Ordinance section 7.20-Accessory Dwelling Units was updated in section D to add “The 
ADU shall be either detached or attached” to bring the Zoning Ordinance in alliance with the NH 
RSA. John Trachy questioned why remove sections 1, 2, and 3 of the proposed draft. It was noted 
that proposed sections 1 and 3 were already covered by the NH RSA 674:71-73 and section 2 is 
already included in Springfield Zoning Ordinance 7.20, section E, “the principal dwelling unit shall 
be the legal domicile of the owner of the property”. The Board reached consensus on the updated 
draft and will vote at the continued meeting on January 15, 2026.  

 
• Discussion on proposed draft Zoning Amendment for Road and Driveway Standards for 

Development on Class VI and Private Roads. It was noted that the update NH RSA 674:41 now 
allows for development on class VI and private roads with a signed liability waiver and proof the lot 
and buildings thereon are insurable. Steve Dzubak shared the opinions of the lawyers for the Town 
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were, that the Planning Board has no authority to regulate development on Class VI roads. Options 
were given that the Town could pursue: 

 
1. Amendment(s) could be made to the Zoning Ordinance, requiring 200-feet of road frontage 

on a Class V or better road to meet the requirements of a building permit. This would allow 
any landowners on Class VI roads to apply to the ZBA for a variance.  Or 

2. The Selectboard can draft regulations regarding Class VI roads.  
 
Consensus from the Board was to wait and see what happens from current challenges against the 
State regarding the update of RSA 674:41.  
 

• Tim Bray went through previously approved changes to the site plan review regulations. Don Hill 
moved to add the previously stricken proposed zoning ordinance amendments for short-term rentals, 
sections 7.30.5 through 7.30.9, and add these to the site plan review regulations. The Planning 
Board requested to notice the January 15, 2026, meeting as a hearing to vote on the proposed 
amendments to Zoning Ordinances and Site Plan Regulations Concerning: 
 

1. Short-Term Rentals (STRs)–Adding a new Section 7.30 requiring a Conditional Use Permit 
(CUP).  
 

2. Accessory Dwelling Units (ADUs)–Updating Section 7.20 to comply with 2025 
amendments to RSA 674:71-73.  

 
 

3. Site Plan Review Regulations–Reviewing proposed updates and addition of Conditional 
Use Permit application requirements, approval criteria, conditions of approval, and 
operational standards for short-term rentals.  
 

4. Solar Energy Systems–Reviewing proposed amendment to add Article XIV establishing 
basic regulations for solar energy systems, allowing small residential installations by right, 
prohibiting commercial solar farms on agricultural land, and requiring Conditional Use 
Permits and Site Plan Review for commercial-scale solar projects.  

 
• Don Hill moved to accept the meeting minutes for November 20, 2025, Darrin Patten seconded the 

motion. Motion passed with Ken Jaques, Tanner Jaques, and Jen Roberts abstaining.  
 

• Jen Roberts moved to accept the meeting minutes for December 4, 2025. Tanner Jaques seconded 
the motion. Motion passed with Don Hill abstaining.  

 
• Jen Roberts moved to adjourn the meeting at 9:13 p.m., Tanner Jaques seconded the motion. Motion 

passed unanimously.  
 

Submitted by: Emily Rogers, Administrative Assistant 


