TOWN OF SPRINGFIELD
2750 MAIN STREET, PO BOX 22
SPRINGFIELD, NH 03284-0122
PHONE (603)763-4805

REQUEST FOR QUALIFICATIONS
FOR MUNICIPAL ENGINEERING SERVICES
RFQ 2026-001

Issued by the Town of Springfield
New Hampshire

Date Issued: April 28, 2026

Responses Due by: May 15, 2026



OVERVIEW OF THE REQUEST FOR PROPOSAL

The Town of Springfield, New Hampshire, invites interested engineering
firms and individuals with Municipal Engineering experience to submit
written proposals for engineering services to the Town of Springfield. As the
Town Engineer, the selected firm or individual will be expected to provide
general engineering services, including subdivision and land development
reviews, driveway construction inspections, and other engineering
consultation services as needed.

The Request for Qualifications (RFQ) is part of the procurement process,
which helps to serve the Town of Springfield’s best interests. It also provides
Engineering firms and Individuals with a fair opportunity for their services to
be considered.

PROPOSAL SUBMISSION
Proposals can be submitted in sealed envelopes and marked with
“ENGINEERING PROPOSAL” and addressed to:

Springfield Planning Board

Town of Springfield, New Hampshire
PO Box 22

Springfield, NH 03284

Or by email to admin@springfieldnh.org, subject line: “ENGINEERING
PROPOSAL”.

Proposals must be received no later than May 15, 2026, by 4:00 p.m.

All documents/information submitted in response to this solicitation may be
available to the public. The Town of Springfield will not be responsible for
any costs associated with the oral or written and/or presentation of
proposals. The Town of Springfield reserves the right to reject any and all
proposals, with or without cause, and waive irregularities or informalities in
the proposals. The Town of Springfield further reserves the right to make
such investigations as it deems necessary to the qualifications of any and all
firms or individuals submitting proposals. The Town of Springfield reserves
the right to resolicit proposals.


mailto:admin@springfieldnh.org

MINIMUM QUALIFICATIONS

1. A minimum of five (5) years of experience as a municipal engineer;

2. Aclean criminal background for all employees working for and on
behalf of the Town of Springfield;

3. All aspects of general municipal engineering that may, from time to
time, arise in Town of Springfield operations;

SCOPE OF SERVICES

The services may include, but are not limited to:
e Attendance at Town of Springfield Planning Board meetings, and other
miscellaneous meetings as needed.
e Inspection services for civil projects
e Respond to all manner of general engineering requests

MANDATORY CONTENT OF PROPOSAL

A. Contact Information
o Provide the name, address, telephone number, and email
address of the individual responsible for the preparation of the
proposal.
B. Level of Service
o If others will be working with the Town of Springfield, provide a
staffing plan listing those employees who will be assigned to the
engagement should your proposal be selected. Include all
relevant resume information of the individuals who will be
assigned, including the specific tasks or services for which they
will be responsible. This information should include a
description of each individual’s relevant professional
experience, years and type of experience and a number of years
with the organization.
C. References
o List of local government jurisdictions where you have provided
services as Municipal Engineer or similar services.
D. Insurance
o Detail your insurance coverage applicable to the services
described herein. Such coverage must include, at a minimum,
Workers Compensation, Employer’s Liability, and Commercial
General Liability. Town of Springfield to be added as additionally



insured if chosen as Town Engineer. Include insurance
certificates summarizing current insurance coverage.
E. Fees
o The Town of Springfield will be an hourly fee for all services
rendered.
o The Town of Springfield requires all hourly fees to be invoiced,
itemized by project.

INTERVIEW

The Town of Springfield reserves the right to interview any or all of the
applicants submitting a proposal. Although interviews may take place, the
proposal should be comprehensive and complete as submitted. Applicants
are advised to only provide material related to the request and qualifications
for services. Please avoid providing extensive boilerplate, corporate
marketing, or filler material.

SELECTION PROCESS

All proposals will be reviewed by the Town of Springfield Planning Board and
Board of Selectmen to determine responsiveness. Non-responsive proposals
will be rejected without evaluation. For vendors that satisfy the Minimum
Qualifications and the Mandatory Proposal Content portions of the
application, the Borough’s evaluation will include but not be limited to the
following evaluation criteria, separate or combined in some manner, and not
necessarily listed in order of significance:

a. The vendor’s general approach to providing the services
required under this RFQ.

b. The vendor’s experience in completing contracts of a similar size
and scope of the engagement addressed by this RFQ.

c. The overall ability of the vendor to undertake and successfully
complete the scope of work in a timely fashion.

d. The vendor’s oral presentation and interview, if selected by the
Town of Springfield, shall assist with affirming or supplementing
information contained in the RFQ.

e. The Town of Springfield may reject any and all proposals, whole
or in part, for any reason.

f. Costs and fee schedule.

The final selection shall be made using criteria judged to be the

maximum benefit to the Town of Springfield as a whole.
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SELECTION AND CONTRACT

The Town of Springfield will select the vendor deemed most advantageous
to the Town, with price and other factors considered. The resulting contract
will include this RFQ, the selected vendor’s proposal, and any changes
negotiated by the parties.

ACCEPTANCE BY TOWN OF SPRINGFIELD FOR ENGINEERING SERVICES

The Town of Springfield hereby accepts the proposal for soliciting services
and awards this contract for Town Engineering Services per the proposal and
RFQ documents of Town of Springfield RFQ 2026-001.

Organization
Name:

Signature: Printed
Name:

Title:
Date:

Town of Springfield
Representative:

Printed Name:
Title:

Date of Bid Award:




